	Close Personal Supervision

	Safe in the Underground Environment

	Name of the Person requiring close personal supervision (insert name)
	

	Name of the person allocated to provide close personal supervision
	

	Date of Commencement
	




	Notes for person allocated to provide close personal supervision

	1. The person providing close personal supervision is responsible for the person requiring close personal supervision from the time that they enter the mine to the time they exit the mine to the surface.

2. You must ensure that you remain in such proximity that the person under your supervision can not injure themselves, and that their action may not give rise to any situation that may cause harm to others or damage to equipment or the environment.

3. You should ensure that the person under your close personal supervision does not do any work for which they are not deemed competent, and whilst doing any work, they remain under your supervision.

4. When signing off the skills within the document, you should satisfy yourself that they can be completed without your intervention, it is only at that point that the candidate is ready for the formal assessment to be completed (there is no time limit defined for completion.)


	Print Name
	


	Sign Name
	


	Date
	


	


	Notes for person receiving close personal supervision

	1. You must ensure that you meet with the person providing close personal supervision prior to entering the mine and remain under their supervision until you exit the mine.

2. You must follow all instructions provided by the person responsible for your supervisor, unless that instruction contravenes regulation, operating procedures, or might pose a risk to your own or others heath and safety.

3. You may do work; however, any work must be under the control of the person that is providing close personal supervision


	Print Name
	


	Sign Name
	


	Date
	





	Skills Elements to Be Practiced

	Detail of the Skill
	Confident to be Assessed
(Initial by the Trainee)
	Ready to be Assessed 
(Initial by the Supervisor)

	Safely Entering the Mine
	
	

	Can check the cap lamp effectively and put it on correctly
	
	

	Can check the self-rescue effectively
	
	

	Can check other safety equipment issued (If applicable)
	
	

	Understands how to register that they have entered the mine
	
	

	
	
	

	
	
	

	Moving Around the Underground Environment
	
	

	Can effectively navigate around the mine
	
	

	Can get themselves to their place of work
	
	

	Can get themselves from their place of work back to the surface
	
	

	Can identify general hazards that are present within the mine and takes suitable actions to avoid those hazards 
	
	

	Demonstrates that they are confident to move independently within the mine environment
	
	

	Can use the mine communication system(s)
	
	

	
	
	

	
	
	

	
	
	

	Hazard Identification (General Hazards)
	
	

	Can complete a point of work risk assessment
	
	

	Can identify the key hazards present within the work area
	
	

	Can identify the key controls required to control the hazard and reduce the risk of occurrence
	
	

	Can communicate the findings of the point of work risk assessment with colleagues
	
	

	Can complete a near miss report, incorporating all  the relevant information (if applicable)
	
	

	
	
	

	
	
	

	
	
	

	Carrying Out work to a Defined Standard
	
	

	Can identify where they would find the information (operating procedure) covering the work task
	
	

	Can set up the work area to maintain the safety of themselves and others
	
	

	Can work safely following the identified procedures
	
	

	Knows what to do if they are unable to follow the procedure
	
	

	Can reinstate the work area and make safe when the work is completed
	
	

	Can leave the work area safe at the end of their shift if the work is ongoing 
	
	

	
	
	

	
	
	

	
	
	

	Major Mining Hazards
	
	

	Can identify the major mining hazards that exist within the work area
	
	

	
	
	

	
	
	

	
	
	

	Emergency Procedures
	
	

	Can raise the alarm using the system provided at the mine
	
	

	Can navigate themselves from their place of work to the safe haven (or other designated place of safety)
	
	

	Can navigate themselves from their place of work using an alternative route to the one that they would normally travel (emergency escape routes)
	
	

	Can operate/ activate a safe haven (or other such place of safety)
	
	

	Can take environmental readings from personal gas monitors, and is able to interpret the information that is being provided
	
	

	Can take environmental readings from fixed gas monitors (if applicable) and is able to interpret the information being provided)
	
	

	
	
	

	
	
	

	
	
	

	Reporting
	
	

	Can describe the work that has been completed (and any work that is outstanding)
	
	

	Can complete any paperwork to the required standard
	
	

	
	
	

	
	
	

	
	
	

	Return to the Surface
	
	

	Can register that they have returned to the surface
	
	

	Can return any safety equipment provided to the appropriate location
	
	

	Can put their own cap lamp back on charge (if applicable)
	
	

	Files any reports/ paperwork in the appropriate locations 
	
	

	Files any point of work risk assessments/ near miss forms in the appropriate location (if applicable)
	
	

	
	
	

	
	
	

	
	
	



	I verify that the candidate has completed all the identified skills, and in my opinion, they are ready to complete the formal assessment
	Print Name
	


	
	Sign
	


	
	Date
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